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1. O0mmue NoJI0KEHHS
1.1. Llemsio nmaunoro IlonoxeHus gBISeTCS 3aMTa  TepCOHATBHBIX  JaHHBIX pabOTHHKOB
MYHHLMMAILHOTO aBTOHOMHOTO JIOIIKOJILHOTO 00pa3oBaTe/IbHOr0 yUYpEKACHUA «Jlerckmii can Ne 94
«JImsy» OT HECAHKIMOHMPOBAHHOIO I0CTYIIA, HEIPaBOMEPHOTO MX HCIOJIb30BAHMS WM YTpaThl.
1.2. Hacrosmee IlonoxeHne pa3paloTaHO Ha OCHOBAHHMH crateit Koncrurymun PO, Tpynosoro
Konekca P®, Kozekca 00 aIMMHUCTPATHBHBIX NpaBOHAPYIICHHAX P®, I'paxnanckoro Kozekca PO,
Vronopaoro Konekca P®, a TarKke deiepaIbHOrO 3aKOHA «O6 unpopmanun, naGopMaTH3aANUK U
sammTe HHHOPMAITHN»
1.3. TlepcoHajibHbie JAHHBIC OTHOCATCHA K KaTeropuu KOH(UICHIMATLHOH urdopmaluu. Pexum
KOHMHICHIMATLHOCTH  [EPCOHATLHBIX JAHHBIX CHHUMAETCs B Ciydaax obe3nuuuBaHusl WA 10
pcTeueHuH 75 JIeT CpoKa XpaHeHHs, eCii HHOE HE OTpeJIeTIeHO 3aKOHOM.
1.4. Hacrosiuee IlonoxkeHue YTBEPKIACTCA H BBOJMTCSI B JCHCTBHE IPHKa30M 3aBeJlyIolIero M
qpIsieTcs 06s3aTeNbHBIM JUI HCTIONHEHUS BCEMH paGoTHHKAMH, HMEIOIUMH JO0CTYI K NEPCOHAIBHBIM

JIAaHHBIM COTPY/ITHUKOB.

2. TloHsiTHE H COCTAB MEPCOHATLHBIX TAHHBIX

2.1. TlepcoHasbHbIC JaHHBIC paGotHuka — HH(pOpMAUUs, HeoOxoauMas paborojareiio B CBA3M €
TpY/IOBBIMH OTHOLICHUAMH U KacAIONIHEcs KOHKPETHOro paboTHUKA. Ilox urpopmaLmei o paborHuKax
OHMMAIOTCSi CBeeHHs 0 (aKTax, COOHITHIX H 0GCTOATETHCTBAX KM3HA PabOTHHKA, MO3BOJIAIONIHC
WIEHTH(UIUPOBATD €TI0 JIAIHOCTD.

2.2. B cocTaB nepcoHAIbHBIX JaHHBIX paboTHHKA BXOJAT:

- aHKeTHBIE ¥ OrorpaddecKue JaHHbIC,

- 00pa30BaHuUE;

- CBEJICHHS O TPY/I0BOM H 00LIEM CTaXE;

- CBEJICHHS O COCTAaBE CEMbH;

- [acTOPTHBIE JJAHHBIE,

- cBeJICHUS O BOMHCKOM Y4€Te;

- cBeJIeHHs 0 3apa0OTHOM ITaTe COTPYIHUKA;

- CBEJICHUS O COLHANIBHBIX JILIOTAX;

- CHEIHATIBHOCTD,

HaJIM4Yuec Cy,[IHMOCTCﬁ;



- /Ipec MecTa KHUTEIIbCTBA;
- TOMalTHui TenedoH;

- MECTO pabOThI WX y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOIICHU B CEMbE;

- coiepXKaHue TPYLOBOTO JOTOBOPA;

- HOAJIMHHUKHK 1 KOIIMU IMPUKA30B I10 JIUIYHOMY COCTaBY;,

- JIMYHBIC CJIa U TPYAOBbIC KHHUKKHU pa6OTHI/IKOB;

- OCHOBAHHs K IIPUKa3aM I10 JINYHOMY COCTaBYy;

- JIena, coJiepXKallue MaTepHuaibl 1O MOBBIIICHUIO KBATH(HUKAINK U MEPENoAroToBKe pabOTHUKOB, UX
aTTeCTalHY;

- KOIIMHU OTYCTOB, HAITPABJIAICMBIC B OpraHbl CTATUCTHUKU.

2.3. I[aHHBIC JOKYMCHTBI SABJIAIOTCA KOH(l)I/I}lCHHI/IELHI)HI)IMI/I, XOTs, YYUTBIBAasd UX MAaCCOBOCTb U €JUHOC
MecTO 00pabOTKU U XpaHEHMsI - COOTBETCTBYIOIINHN I'pr( orpaHUYEHUs HA HUX HE CTaBUTCS.

3. O0paboTKa NepcoOHATbHBIX JAHHBIX

3.1. Tlog o00paboTKOI MEepCOHAIbHBIX JaHHBIX pPaOOTHUMKA IOHMMAETCS MOJY4YEHUE, XpaHEHUE,
KOMOWHHUPOBaHHE, TIepeiava WK JTF000€ Jpyroe UCIIOIb30BaHue MEPCOHATBHBIX JAHHBIX pAaOOTHHKA.
3.2. B nenax o0GecrnieueHus mpas ¥ cBOOO/T YeJIOBEKa U T'pakJJaHuHA pab0ToAaTeNb U €r0 MPEeACTaBUTENH
npu o0OpaboTKe TMepcoHaNbHBIX JaHHBIX pabOTHUKAa 00s3aHBl COONIONATh ClleAyrolue ooIue
TpeOOBaHUsA:

3.2.1. O6paboTKa NMepCcOHAIBHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS UCKIIOUNTEIBHO B IEISIX
obecrieyeHnst COOFOICHNSI 3aKOHOB M MHBIX HOPMaTHBHBIX IPABOBBIX aKTOB, COACUCTBHS paOOTHUKAM B
TPYIOYCTPOUCTBE, OOYYCHHMH M TPOJBIKCHHU IO CIyXO0e, oOecredeHus: JIUYHOW Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJIMYECTBA W KadecTBa BBHINOJHSAEMONW pabOThl M 0OecredeHHs] COXPaHHOCTH
HUMYIIECTBA.

3.2.2. Ilpu onpenenennn o0beMa M COJEpKaHMs 00pabaThIBaeMbIX MEPCOHATBHBIX JAHHBIX paOOTHUKA
paboTonaTenb JOJDKEH pykoBojcTBoBaThcs KoHctuTynmenr Poccuiickoit ®enepamnuu, TpyaoBsiM
Konekcom u unbiMu enepaabHbIMU 3aKOHAMH.

3.2.3. Tlonyuenue mnepcoHaIbHBIX JAHHBIX MOXKET OCYLIECTBIISTHCS Kak IyTeM MpPEICTaBICHUS HUX
caMUM pabOTHUKOM, TaK U IyTE€M IOJIyYE€HUSI UX U3 UHBIX HCTOUYHUKOB.

3.2.4. llepcoHanbHble JaHHBIC CIEAYyeT MOJy4YaTb y Hero camoro. Eciu mnepcoHanbHbIC IaHHbBIC
paboTHUKA BO3MOYKHO MOJYYUTh TOJIBKO y TPEThE CTOPOHBI, TO pAOOTHUK JOJKEH OBITh YBEAOMIIEH 00
3TOM 3apaHee U OT HEro JOJHKHO OBITh MMOJIydeHO HHUChbMEHHOEe corjacue. PaboTonatens NOMbKeH
COOOIIUTh PaOOTHHUKY O IIEJIAX, MPEANOJaraéMblX UCTOYHUKAX U CIIOCO0aX MOyYEHHUs MEePCOHATbHBIX
JTAHHBIX, a TaK K€ O XapaKTepe MOJUIeKANINX IMOJYUYEHUIO MEePCOHATbHBIX AAHHBIX U TMOCIEICTBUAX
OTKa3a pabOTHHKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOJIy4YeHHUE.

3.2.5. PaboTonarenb He UMEET MpaBa MoJydyaTh U 00padaThIBaTh MEPCOHATIbHBIC JaHHBIE PaOOTHUKA O
€ro TOJNUTHYECKHX, PETUTHO3HBIX U UHBIX YOSKICHHSIX W 4YacTHOM >ku3HH. B chyuasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHHWH JAHHBIE O YAaCTHOM >KH3HU
paboTHMKA (MH(pOpPMALHS O KU3HEACATCILHOCTH B cepe CEMEHHBIX OBITOBBIX, JTMYHBIX OTHOIICHHUI)
MOTYT OBITh MOJTy4eHbI 1 00paboTaHbl pabOTOIATENEM TOJIBKO C €r0 MMCbMEHHOT'O COTJIacHsl.

3.2.6. PaboronaTens He UMeeT MPaBO MOJy4yaTh U 00pabaThIBaTh MEPCOHANbHBIE JaHHBIE PAOOTHUKA O
€ro 4JICHCTBE B OOIECTBEHHBIX 00BETMHEHHUSIX WU €ro MPOo(COI03HON eITEeNbHOCTH, 32 UCKIIOUYCHUEM
CllyyaeB, IPEyCMOTPEHHBIX (heepaTbHBIM 3aKOHOM.

3.3. K 06paboTke, nmepenaue 1 XpaHEHHIO MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB U BOCIIUTAHHUKOB MOT'YT
UMETb JOCTYI paOOTHHUKH:

- Oyxranrepuu;

- aIMUHUCTPALUS;

- cTapiias MeJUIIMHCKAs CecTpa;

- JIeJIOTNIPOU3BOTUTEIIb;



- BocmuTarend (MMEIT JOCTynl K 00paboTke, mepegade M XpaHEHHIO IEPCOHANBHBIX JTaHHBIX
BOCIIUTAHHHUKOB).

3.4. MHcrnosb30BaHUE MEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBMM C LESIMH,
ONPEJEINBLIINMY UX HOJyYEHHE.

3.4.1. IlepconanbHbIe JaHHBIE HE MOTYT OBITH UCIOJIB30BAHBI B IEJSX MPUUYUHEHUSI UMYIIECTBEHHOTO U
MOpPAJIBHOTO BpeAa TpaxkJaHaMm, 3aTpPyJHEHUS pealu3alud MpaB M cB0OOON rpaxknaH Poccuiickoii
Oenepauun. OrpannueHue mpaB TrpaxknaH Poccuiickoit ®enepanii Ha OCHOBE HCIOJIB30BAHUS
nHpopManuu 00 X COIMATLHOM MPOUCXO0KICHUH, O PACOBOW, HAIIMOHAIBHOM, S36IKOBOM, PEIMTHO3HON
Y NapTUHHOM MPUHAAJIEKHOCTH 3aIPELICHO U KapaeTcsi B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.5. Ilepenaua mepcOHANBHBIX JAHHBIX PAOOTHHKA BO3MOXKHA TOJBKO C cOrjlacusi pabOTHHUKA WM B
cllydasix, IpsMO NPEJyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

3.5.1. Ilpu mnepemadye mMepCcOHATBHBIX JaHHBIX pabOTHHMKA pabOTOAATENh JOJDKEH COOJII0ATh
clenyromnue TpeOoBaHus:

- He cooOuiaTh NEpCOHAJIbHbIE TaHHbIE PAOOTHHKA TPEThEl CTOpOHE 0€3 MUCHMEHHOTO COTJacus
paboTHUKA, 32 UCKIOYEHHEM CIIydaeB, KOI/a 3TO HEOOXOAMMO B LENSIX MNPEAYHpEKICHHUS YIpO3bl
YKU3HU U 37J0POBbI0 paOOTHHUKA, a TAK)KE B CIy4asX, yCTAHOBJICHHBIX ()efepaIbHBIM 3aKOHOM;

- He coO0IIaTh MEpPCOHANbHbIE JaHHbIE PAOOTHHKA B KOMMEPUYECKUX LENsAX 0e3 €ro MUCbMEHHOTO
corjacus;

- IPeAyNPEeaUTD JIHII, MOJyJaroluX MepcoHalIbHbIE JaHHbIe paOOTHUKA, O TOM, YTO 3TH JJaHHBIE MOTYT
ObITh HMCIOJB30BAaHbl JIUIIb B LEJISAX, A KOTOPHIX OHM COOOIIEHBI, U TpeOOBaTh OT ATHX JIMII
MOATBEPXKJIEHUSI TOTO, YTO 3TO MpaBWiIo coOmroAeHo. Jluia, mosyyarolue MepcoHalbHbIE TaHHbBIE
paboTHHKA, 00513aHBI COOMIOAATH PEKUM CEKPETHOCTH (KOHPHUACHIIMAIBHOCTH). [[aHHOE MoI0XKeHne He
pacrnpocTpaHseTcss Ha OOMEH IepCOHaIbHBIMU JaHHBIMU DPAOOTHHUKOB B MOPSAKE, YCTAaHOBJIEHHOM
(dheneparTbHBIMU 3aKOHAMH,

- paspeuiatb JOCTYN K MEPCOHAIbHBIM JAHHBIM PAaOOTHHUKOB TOJIBKO CIELHAIbHO YIOJIHOMOYEHHBIM
JUIaM, ONPEEIEHHBIM MPUKA30M MO OpraHU3alH, MIPU STOM yKa3aHHBIE JUIA TOJDKHBI UMETh MPaBo
MOJIy4yaTh TOJIBKO T€ IEPCOHAJbHbIE JaHHbIE PaOOTHHKA, KOTOpble HEOOXOIUMBI JJISi BBINOJHEHHS
KOHKPETHBIX ()YHKITU;

- HE 3ampamrBaTh WHOOPMALIUIO O COCTOSIHUU 3I0pOBbs paOOTHUKA, 32 UCKIIOYEHUEM TeX CBEICHUIA,
KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS PAOOTHUKOM TPYAOBOH (DYyHKIINH;

- IepelaBaTh IEPCOHAJbHBIC JaHHbIE paOOTHHKA MPEJICTaBUTENAM pPAOOTHUKOB B TMOpSIKe,
ycraHoBlieHHOM TpynoBeiM Konekcom, # oOrpaHuuuBath 3Ty HMHQOPMAIUIO TOJBKO TEMU
MEepPCOHAIBHBIMU JITAHHBIMU DPAOOTHHKA, KOTOpPblE HEOOXOAMMBI JUIsl BBINOJHEHUS YKa3aHHBIMHU
MPEICTAaBUTENSIMH UX (PYHKIIUHA.

3.5.2. Ilepenaya mnepcOHaNbHBIX JAHHBIX OT JEpKaTels WM €ro IMpeJICTaBUTENCH BHEUIHEMY
MOTPEOUTENI0 MOXET JOMYCKaThCsl B MUHUMAJIbHBIX 00BEMaxX M TOJIBKO B LIEJSX BBIMOJHEHUS 3aiad,
COOTBETCTBYIOIINUX OOBEKTUBHOM MPUUKHE COOpa ITUX JAHHBIX.

3.5.3. Ilpu mnepenaue mepcoOHAIbHBIX MTAaHHBIX pab0OTHHKA MOTpeduTEensM (B TOM 4YHCIE U B
KOMMEpPUYECKHX LIeJAX) 3a Mpeaeibl OpraHu3aluu paboTolaTeNb He JOJDKeH COOOIIaTh 3TH JaHHbIE
TpeTbel cTopoHe Oe3 MHUCBMEHHOTO corjacusi pabOTHHKA, 32 HCKIIOYEHHEM CIy4aeB, KOTJa 3TO
HEO0OXOIMMO B IENAX MNPEAYNPEKACHUS Yrpo3bl KU3HU U 3J0pPOBbIO PaOOTHHMKA WM B CIIydasx,
YCTaHOBJICHHBIX (peIepaIbHbIM 3aKOHOM.

3.6. Bce mepnl koH(uUAEHIMANIBHOCTU NpU cOope, 00pabOTKe M XpaHEHMHM NEePCOHANbHBIX JaHHBIX
paboTHUKA PACIIPOCTPAHSIOTCS Kak Ha OyMakHble, TaK M Ha JJIEKTPOHHBIE (aBTOMATH3HUPOBAHHBIC)
HOCHUTEIN UHPOPMAITHIH.

3.7. He nomyckaercs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE ¢ Nepeaadell nepcoHaTIbHOW MHPOPMALIUU 110
TenedoHy Ui (akcy.

3.8. XpaHeHHE NEPCOHAIBHBIX JAaHHBIX JOJDKHO IPOUCXOAWUTH B MOPSAAKE, MCKIIOYAIOIIEM UX yTpaTy
WM UX HETIPAaBOMEPHOE MCIIOJIb30BaHHUE.

3.9. Ilpu npuHATHN pelIeHHH, 3aTparuBaroluX UHTepechl pabOTHUKA, pabOTOIaTeh HE UMEET IpaBa
OCHOBBIBAThCSl HA TIEPCOHAIBHBIX JAHHBIX PAOOTHHKA, MOTYYEHHBIX UCKIIOYUTEIHLHO B pE3yabTaTe UX



ABTOMATH3UPOBAHHOW 00pabOTKH WIIM DIIEKTPOHHOTO MOJydeHUs. PaboTomarens YYHTHIBACT JTHMYHBIC
KayecTBa pabOTHHUKA, €ro J0OpOCOBECTHBIN U A3PPEKTUBHBIN TPY/.

4. I[OCTyl'l K N€PCOHAJIBHBIM TaHHBIM

4.1. BHyTpeHHM 10CTyN (IOCTYN BHYTPH OpraHu3alun).

4.1.1. IlpaBo pocTyna K MepcoOHaIbHBIM JAHHBIM COTPYIHUKA UMEIOT:

- 3apeaytouit MAJZIOVY;

- rIaBHBIN Oyxranrep, Oyxranrep;

- cTapliasi MeJCecTpa;

- caM pabOTHUK, HOCUTEIb JTaHHBIX;

- Ipyrue COTPYAHUKUA OPTaHU3AIIMHU TP BBIMIOJTHEHUU UMHU CBOMX CITYKEOHBIX 00S3aHHOCTEI.

4.1.2. Ilepevyenb I, UMEIOMIMX JOCTYNl K TEPCOHAIBHBIM JIaHHBIM PAaOOTHHKOB, OMPEIEISETCS
MIPUKA30M 3aBEIYIOLIETO.

4.2. BHemnwuit 1oCTyI.

4.2.1. K ymuciny mMaccoBBbIX MOTpeOHUTENeH MEePCOHATBHBIX JTAHHBIX BHE OpPraHU3allMM MOXXHO OTHECTH
TrOCYJapCTBEHHBIE M HETOCYapPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIEC MHCIICKITUH;

- IPAaBOOXPAHUTEIIbHBIE OPTaHbI,

- OpraHbl CTaTUCTHKH;

- CTpaxoBbIe areHTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMAILHOTO CTPaXOBaHUS;

- TICHCUOHHBIC (DOH/TBI,

- IOJIpa3/ielIeHNs] MyHUIIUIAIbHBIX OPraHOB YIIPaBJICHHUS;

4.2.2. Hanm3opHO-KOHTPOJBHBIE OPraHbl HMMEIOT JOCTYyNl K HH(POPMAIHMH TOJIBKO B cdepe CBOeH
KOMITETEHITUH.

4.2.3. Opranuzaiuu, B KOTOpbIe paOOTHUK MOYKET OCYIIECTBIISATH MEPEUUCIICHUS JCHEKHBIX CPEIICTB
(cTpaxoBble KOMIIAHHH, HETOCYAaPCTBEHHBIE NMEHCHOHHBIE (DOH/BI, OJIarOTBOPUTENbHBIE OpPraHU3aluy,
KPEAUTHBIE YUPEKIACHUS), MOTYT MOJYYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKA TOJIHKO B
cllydae ero MMCbMEHHOTO pa3pelieHusl.

4.2.4. Ipyrue opraHu3aliuu.

Ceenenusi 0 paboTaloOLIEM COTPYAHUKE WM YK€ YBOJEHHOM MOTYT OBITh IPEIOCTaBJICHBI IPYroi
OpraHM3alMi TOJbKO C IMHUCHMEHHOTO 3ampoca Ha OJlaHKe YUYPEXKICHHS, C MPUIOKEHUEM KOIMUU
HOTapuaibHO 3aBEPEHHOIO 3asIBJIICHUSI PAOOTHHKA.

[lepconanbHble JaHHBIE COTPYIHUKAa MOTYT OBITH MPEIOCTABICHBI POACTBEHHHKAM WM YJI€HAM €ro
CEMbH TOJIBKO C MUCHMEHHOTO pa3pellieHrs CaMoro COTPYIHUKA.

B cnygae paszBoja ObIBIIas cymnpyra (Cynpyr) UMEIOT MPaBO 0OPaTUTHCS B OPraHU3AIMIO C TMCbMEHHBIM
3armpocoM O pazMepe 3apaboTHOI MmIaThl cCOTpyaHHKa O6e3 ero cornacus. (YK PD).

5. 3ammTa nmepcoHaJbLHBIX JaHHBIX

5.1. Tlog yrpo3oil wiM ONAacHOCTBIO YTpaThl IEPCOHAIBHBIX JAHHBIX MOHMMAETCA E€IUHUYHOE WIIN
KOMIIJIEKCHOE, PEAJIbHOE WM MOTEHIIMAIBHOE, AKTUBHOE MJIU ITACCUBHOE MPOSIBICHNE 3JI0YMBIIITICHHBIX
BO3MO’KHOCTEH BHELTHUX WJIM BHYTPEHHUX UCTOYHHMKOB YIPO3bI CO3/IaBaTh HEOIAronpusTHbIE COOBITHS,
OKa3bIBaTh JIeCTA0MIN3UPYIOIee BO3ACHCTBUE HA 3aIUIIIAEMYI0 HHPOPMALIHIO.

5.2. Puck yrpo3sl JOOBIM HMH(OPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUiiHBIe OeacTBus,
OKCTPEMAJIbHBIE CUTYyallud, TEPPOPUCTUUECKUE [EHUCTBUS, aBapUM TEXHUYECKUX CPEICTB U JIMHUHI
CBSI3U, pyrue OOBEKTUBHBIE OOCTOSTENHCTBA, a TAKXKE 3aMHTEPECOBAHHBIE UM HE3aMHTEPECOBAHHHIE B
BO3HUKHOBEHHUH YIpO3bI JINLA.

5.3. 3ammuTa mNEpPCOHAIBHBIX JAHHBIX MPEACTABISET COOOM JKECTKO perjJaMeHTHUPOBAHHBIM U
JUHAMMYECKH  TEXHOJOTMYECKMM  IpoLecC, MPeAyNpeKJarollMi  HapylleHWe  JOCTYIHOCTH,



LEJIOCTHOCTH, JOCTOBEPHOCTU M KOH(PUICHIHUATBHOCTU MEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM CUETe,
o0ecreynBaroIuil TOCTAaTOYHO HAACKHYIO 0€30MacHOCTh MH(POPMAIIMH B MPOLIECCE YIIPABICHUYECKON U
MIPOU3BO/ICTBEHHOM JIEATEITLHOCTH KOMIIAHUH.

5.4. 3amuTa NepCcOHANBHBIX JaHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO MX HCIIOJIH30BAHMS HIIH yTPAThI
JO0JDKHA OBITh oOecrmeyeHa paboTojaTeneM 3a CYeT €ro CpeACcTB B MOPSAKE, YCTaHOBJICHHOM
(dbeneparbHBIM 3aKOHOM.

5.5. «BHYTpEHHSA 3a1IATaY.

5.5.1. OCHOBHBIM BHHOBHHMKOM HECAaHKIIHOHHPOBAHHOTO JIOCTYIA K MEPCOHAIBHBIM JaHHBIM SIBIISIETCS,
Kak IMpaBWJIO, MEPCOHAN, padOTAIOMMK C JOKyMEHTaMH M 0a3amMu JaHHBIX. Permamenrammst nocrymna
nepcoHana K KOH(UACHIIMAIBFHBIM CBEICHHSM, JOKYMEHTaM W 0a3aM [aHHBIX BXOJIUT B YHCIO
OCHOBHBIX HAINPABJIICHUWA OPTraHU3AlMOHHOW 3almIUThl MHPOPMALWMK W TpenHa3HadyeHa IS
pasrpaHUyuEHHsI MOJTHOMOYHI MEX/Ty PYKOBOJUTEISIMHU M CIICIIHATHCTAMH OPTaHN3aIiH.

5.5.2. JIns obecrnieyeHUs BHYTPEHHEH 3alllUThl IMEPCOHAJIbHBIX JAHHBIX PAOOTHUKOB HEOOXOIMMO
coOo1aTh s Mep:

- OTpaHMYCHHE W pErJIaMEeHTalsl cocTaBa pPabOTHUKOB, (PYHKIIMOHAIBHBIE OOSM3aHHOCTH KOTOPBIX
TpeOYIOT KOH(UICHIIUATTLHBIX 3HAHUH;

- cTporoe wu30HupaTesbHOE€ M OOOCHOBAHHOE paclpeiefieHue JOKYMEHTOB M HMH(QOpMalH MEXIy
paboOTHHKAMU;

- pammoHATBFHOE pa3MelieHHe pabodynx MecT pabOTHHUKOB, TPH KOTOPOM HCKIIIOYAIOCh OBl
0ECKOHTPOJIFHOE MCIIOJIb30BAaHHE 3aIUIAeMO HHPOPMAIIHH;

- 3HaHWEe PAOOTHUKOM TPEOOBaHWI HOPMATUBHO — METOJAMYECKHX JIOKYMEHTOB I10 3aIIUTe HH()OpMAIHN
Y COXpPAHEHUH TalHBI;

- HaJTM4Ire HEOOXOIMMBIX YCIOBUH B MMOMENICHHUH ISl pabOThI ¢ KOH(PHUICHIINATBHBIMHA TIOKYMEHTaMHU U
0azaMM JaHHBIX;

- OmpeAeNieHHe W perjaMeHTanus COoCTaBa pPaOOTHUKOB, HMMEIOIIMX IMPaBO JOCTyma (BXOJa) B
MOMeEIIIEHNE, B KOTOPOM HaXOJUTCSl BEIYUCIUTENbHAS TEXHUKA;

- OpraHu3alus NopsaKa YHUUTOXKEHUS HHPOpMAIIHH;

- CBOEGBPEMEHHOE BBISBICHHE HapylUIeHUs TpeOOBaHUI pPa3pelIUTEeNIbHOM CHCTEMBI JOCTyIIa
paboTHUKaMU NOIpa3AeICHUS;

- BOCIHTATEIbHAS U pa3bsCHUTENbHAs paboTa ¢ pabOTHUKAMU IO MPEIYNPEKICHUIO YTPAThl IEHHBIX
CBEICHMUI P paboTe ¢ KOHPUICHIINATBHBIMU IOKYMEHTAMU;

- He JIOMyCKaeTcsl BblJaya JUYHBIX JieJ paOOTHUKOB Ha paboune mecta agMuHUCTpauuu. Pabora c
JUYHBIMU JIeJIaMH MOET BECTUCH TOJILKO B KaOMHETE 3aBeIyIOILEro,

5.5.3. 3amumra nepcoHaNbHBIX JAHHBIX COTPYIHUKA HA AIIEKTPOHHBIX HOCUTEISX.

Bce manku, conepikamiue nepcoHajgbHble NaHHBIE COTPYIHHUKA, TOJDKHBI OBITh 3alIMILIEHBI MapoJieM,
KOTOPBI COOOIIAETCS PYKOBOJIUTENIO CIYKOBbI yIpaBiICHHS MEPCOHAJIOM M PYKOBOJUTENIO CIYXKObI
MH(OPMALMOHHBIX TEXHOJIOT UM

5.6. «BHemuas 3ammray.

5.6.1. na 3amurbl  KOHQUACHUMATBHOM  MHPOpPMAIMM  CO3JAIOTCS  IEJICHAIPaBIICHHBIE
HEeOIaronpusTHbIC YCIOBUS U TPYIHOIPEOA0TUMbIE MIPETSITCTBUS AJIS JTUIA, IBITAIOLIETOCS COBEPIIUTD
HECAaHKIMOHUPOBAHHBIA  JocTym W  oBhnaaeHue wuHopmanueir. Llenpto ©u  pe3ynbraTom
HECaHKIIMOHUPOBAHHOTO JOCTyNa K WH(MOPMAIMOHHBIM pECypcaM MOKET OBbITh HE TOJBHKO OBJIAJICHHE
IEHHBIMU CBEACHUSIMH W WX UCIOJb30BaHHWE, HO W WX BHUJIOM3MEHEHHUE, YHUYTOXKEHHE, BHECCHHE
BHpYca, IOJMeHa, GanbcuduKaius coaep >KaHus pEKBU3UTOB JOKYMEHTA U JIp.

5.6.2. Ilox NOCTOPOHHMM JMIIOM IOHMMAaeTcs J00e JHUI0, HE HUMEOIlee HENOCPEICTBEHHOTO
OTHOIICHHUSI K JEATEIbHOCTH YYPEXKACHHUS, MOCETUTENIH, PaOOTHUKK APYrUX OPraHU3alUOHHBIX
cTpykTyp. IlocTOopoHHMe nMIIa HE JOJDKHBI 3HATh pachpeneneHue (yHKUMH, pabouue IMpoLEcCHl,
TEXHOJIOTHIO COCTaBJeHHS, O(OpMIIEHHs, BEACHUS U XpaHEHHs JIOKyMEHTOB, Jel U pabouux
MaTepHaoB.

5.6.3. Jlna oOecnieueHUs] BHELIHEH 3allUThl MEPCOHANBHBIX JAHHBIX COTPYIHHKOB HEOOXOIMMO
coOmroaaTh psia Mep:

- IOPS/IOK TIpHEeMa, yIeTa U KOHTPOJIS IEATENHHOCTH TIOCETUTEICH;



- IPOILYCKHOM peXUM OpraHu3aluu;

- Y4€T ¥ HOPSAJOK BblJauu yJIOCTOBEPEHMIA;

- TEXHUYECKUE CPEJICTBA OXPAHbI, CUTHAIM3ALINY;

- IOPSI0K OXPAHbl TEPPUTOPUH, 3/1aHUH, IOMEIIEHUHN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHuUs K 3auTe HHGOOPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.

5.7. Bece ymia, cBS3aHHBIE C MMOJYYCHHUEM, 00paOOTKOW M 3aIIMTON MEPCOHATBHBIX JaHHBIX, 00S3aHBI
MOANHKCATh 005A3aTEILCTBO O HEPA3IJIALICHUH NTEPCOHATIBHBIX JTaHHBIX pAOOTHUKOB.

5.8. I1o BO3MOKHOCTH MTEPCOHATBbHBIC JaHHBIE 00C3TUINBAIOTCS.

5.9. Kpome mep 3aiuThl IepcOHaIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM, pabOTOAATENH,
paOOTHUKM M WX MPEICTaBUTENM MOTYT BbIpa0aThIBATh COBMECTHBIE MEpPbI 3alUTHI MEPCOHAIBHBIX
JTAHHBIX PaOOTHUKOB.

6. IIpaBa u o0s13aHHOCTH PAa0OTHUKA

6.1. 3akperyieHue mpaB paOOTHUKA, PErJaMEHTHPYIOIIUX 3alllUTy €ro MEepCOHANbHBIX JIAHHBIX,
obecrieunBaeT COXpaHHOCTh MOJTHON U TOYHON MH(POpPMAIIUHU O HEM.

6.2. PabOTHHKM W HX MpeACTaBUTENM JOJDKHBI OBITH O3HAKOMJIEHBI MMOJI PACIUCKY C JTOKYMEHTaMHU
OpraHu3aliy, yCTaHABIMBAIOUIUMU MOPSI0K 0OpaOOTKU MEPCOHATBHBIX TaHHBIX PaOOTHUKOB, a TAKkKe
00 ux npaBax U 00A3aHHOCTSAX B 3TOU 00JACTH.

6.3. B nensix 3amuThl epCOHAIbHBIX JTAHHBIX, XpPaHALIUXCSA Y paboToaarens, pabOTHUK UMEET MPaBo:

- TpeOOBaTh UCKITIOUYEHHUS WU UCTIPABJICHUS HEBEPHBIX MU HETIOJHBIX MEPCOHATBHBIX TaHHBIX.

- Ha CBOOOTHBIN OECIUIaTHBIN JOCTYI K CBOMM IMEPCOHAIBHBIM JJAHHBIM, BKJIIOYasl MPAaBO Ha MOJIyuYeHUE
KOTH JTI000# 3amucu, coAeprKaIiei nepcoHaabHbIe JaHHBIC,

- TEPCOHAJIBHBIE JAHHBIE OLIEHOYHOIO XapakTepa JOMOJHUTH 3asBICHUEM, BBIPAKAIOIMIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS;

- ONPEJEINIATh CBOMX MPEACTABUTENEH IS 3aIUTHI CBOMX MTEPCOHANBHBIX JaHHBIX;

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TailHBI.

6.4. PaGoTHHK 00s13aH:

- mepeaBaTh pabOTONATEN0 WM €r0 MPEACTaBUTENI0 KOMIUIEKC JTOCTOBEPHBIX, JOKYMEHTHUPOBAHHBIX
[IEPCOHANIBHBIX JIAHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpydoBeIM KoAekcoM PD.

- CBOEBpEMEHHO co001IaTh paboToaaTesnto 00 U3MEHEHNH CBOUX MEPCOHATBHBIX TAHHBIX

6.5. PaGoTHuKH cTaBAT paboToaTesNss B U3BECTHOCTh 00 M3MEHEeHHH (aMUIMK, UMEHH, OTYECTBA, aThl
POXKACHMS, 4YTO IMOJY4aeT OTPaKEHHE B TPYJOBOM KHW)KKE HA OCHOBAaHHUM IIPEACTABIICHHBIX
nokyMeHTOB. [Ipu HE0OX0AMMOCTH U3MEHSIOTCS TaHHbIe 00 00pa3oBaHuU, podeccuu, CreUaAIbHOCTU
U 1p.

6.6. B memsax 3ammMThl YaCTHOW JKM3HHU, JIMYHOM W CEMEWHOW TalHBl PaOOTHUKH HE JIOJDKHBI
OTKa3bIBaThCsl OT CBOETO0 MpaBa Ha OOpPaOOTKY MEPCOHANBHBIX JaHHBIX TOJIBKO C HMX COTJacus,
MIOCKOJIBKY 3TO MOXET MOBJIEYb IPUUMHEHHE MOPAIbHOI0, MAaTEPUAIBHOTO Bpe/a.

7. OTBeTCTBEHHOCTH 32 pa3rjalleHue KOHpuaeHIHaIbHOIH HHGOpMaIlUK, CBA3AHHOM ¢
NMepCOHATbHBIMU IAHHBIMH

7.1. TllepconanmbHas OTBETCTBEHHOCTh — OJHO U3 TJIaBHBIX TpeOOBaHWUN K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3alllUTHl TMEPCOHANBbHON uWHGOpManuu # 00s3aTeTBbHOE YCIOBHE
obecrnieueHns 3(p(HEeKTUBHOCTU ITON CUCTEMBI.

7.2. Opunudeckrie u (QuU3MYECKHe IHUIA, B COOTBETCTBHUHM CO CBOMMHU MOJHOMOYHSIMH BJIaJCIOIINE
uHdopmaned o0 TpaxKJAaHax, NOJy4arollMe U HUCIHOJB3YIOIINEe €€, HEeCYyT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATeNbCcTBOM Poccuiickoit @Denepanuu 3a HapylieHHE peXuMa 3alluThI,
00pabOTKH U MOPSI/IKA UCTIONB30BaHMSI 3TOW UH(OpMALIUH.

7.3. PykoBoauTesnb, paspeliaromifii JOCTYN COTPYAHUKA K KOHOUACHIIMATLHOMY JOKYMEHTY, HECEeT
MePCOHATBHYIO OTBETCTBEHHOCTH 32 IAHHOE pa3pelieHue.



7.4. Kaxnaplii COTpYIHMK YUPEKICHHUS, MOIYYarOmUil Uit paboThl KOH(PUICHIMATBHBIA TOKYMEHT,
HECeT EOMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAHHOCTb HOCHTEIS M KOH(PHICHIHAIHHOCTD
uHpOpMaIuu.

7.5. Jluua, BUHOBHBIE B HApyIIEHUHW HOPM, PETYIUPYIOIIUX MOJy4deHHEe, OOpaboTKy M 3aluTy
IIEPCOHAIBHBIX JAaHHBIX PpPa0OTHHMKA, HECYT AMCLMIUIMHAPHYIO, aJMHUHUCTPATUBHYIO, TI'Pa)<JIaHCKO-
IIPaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUHU C (eiepaIbHBIMU 3aKOHAMMU.

7.5.1. 3a HeucHoNHEHNE WM HEHAUIeKAIee MCIOTHEHNE PadOTHUKOM IO €r0 BHHE BO3JIOKEHHBIX Ha
HEro OOSI3aHHOCTEW TO COOJIOACHUIO YCTAaHOBJIEHHOTO TMOpPAAKAa pabOTBl CO  CBEICHUSIMH
KOH(UICHIIMATFHOTO XapakTepa padoToiarenb BIpaBe IMPHUMEHSATh HPEAYCMOTPEHHBIE TpymIoBBIM
Konekcom nucuumninHapHble B3bICKaHUS.

7.5.2. JIOIKHOCTHBIE JMIa, B OOS3aHHOCTh KOTOPBIX BXOJUT BEIEHHME MEPCOHANbHBIX JAHHBIX
COTpYIOHHMKA, OOs3aHbl O00ECHEUYUTh KakJIOMYy BO3MOXHOCTb O3HAaKOMJIEHHMS C JOKYMEHTaMHU H
MaTepuajaMi, HENOCPEACTBEHHO 3aTparvBaloOllMMM €ro TMpaBa M CBOOOJABI, €CIM HHOE He
MpelyCMOTPEHO 3aKkoHOM. HempaBoMmepHbIii O0TKa3 B IMpPeNIOCTaBICHUU COOpaHHBIX B YCTAHOBJIEHHOM
MOPSIIKE JIOKYMEHTOB, JIMOO HECBOEBPEMEHHOE IIPEJIOCTaBICHUE TaKUX JOKYMEHTOB WM HHOUN
nH(pOpMalLUU B CIydasX, IPeTyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTABIEHUE HEMOJHONW WIIN 3aBEIOMO
JIO’)KHOM MH(pOpMaluMu — BJIEYET HAJOXKEHHE Ha JOJDKHOCTHBIX JIMII aJIMUHUCTPATUBHOTO wTpada B
pasMepe, onpenensemoM Koaekcom 00 aAMUHUCTPATUBHBIX TPAaBOHAPYLICHUSX.

7.5.3. B coorBerctBun ¢ ['paxkpganckum KopexcoMm IHiia, HE3aKOHHBIMH METOJAMU TOJYYHUBIINE
MH(POPMAIIUIO, COCTABJISIONIYIO CIYy)KEOHYIO TaiiHy, 00si3aHbI BO3MECTHUTh TNPUYMHEHHBIC YOBITKH,
MIpUYEM Takas e 00s13aHHOCTh BO3JIaraercsi U Ha pabOTHUKOB.

7.5.4. YronoBHas OTBETCTBEHHOCTb 32 HApYIIEHHE HETPUKOCHOBEHHOCTH YAaCTHOM KM3HH ( B TOM YHUCIIE
HE3aKOHHOE cOOMpaHHue WIHM paclpoCTpaHEHHE CBEACHUN O YaCTHOM YKW3HU JIMIA, COCTABIISIONIETO €To
JUYHYIO WU CEMEHHYIO TaliHy, 0€3 ero corjacus), HEMPaBOMEPHBIN JIOCTYI K OXPaHIEMON 3aKOHOM
KOMIBIOTEPHON MH(POPMALIMK, HEPAaBOMEPHBIN 0TKa3 B IPEAOCTaBIEHUN COOPAHHBIX B YCTAHOBIEHHOM
HOpsAJKE JOKYMEHTOB M CBEAECHUH (€cau 3TU JIesIHUS NPUYMHWIN BpeJ IpaBaM U 3aKOHHBIM MHTEpecaM
IpaXk/laH), COBEPIIECHHBIC JHIIOM C HCIOJb30BAHHUEM CBOEr0O CIY)KEOHOTO IOJIOKEHMsI HaKa3bIBACTCA
mrpagoM, JMOO JIMIIEHHEM T[paBa 3aHMMaTh OIpPEIENCHHbIE JIOJDKHOCTM WIM 3aHHUMAaThCs
OTIPENICTICHHOM IeATEeLHOCTRIO, THOO apecToM B cOOTBETCTBHH ¢ YK PD.

7.6. HermpaBoMepHOCTh JEATEIBHOCTH OPraHOB IOCYJapCTBEHHON BJIACTH M OpraHu3auuii 1mo coopy u
HCIOJIb30BAHUIO IIEPCOHANIBHBIX TAHHBIX MOKET OBbITh YCTAHOBIJIEHA B CYI€OHOM MOPSIIIKE.






